
Z:\Chapter Guidebook\Financial\Sales Tax Exemption Certificate – MI + Information Page 1 

 
Sales Tax Exemption Certificate – MI + Information  

 
 

Guideline - Michigan Sales Tax Exemption 
 

The State of Michigan accepts the sales tax exemption granted by the IRS Certification of 501( 
c)(3) organizations.  When purchasing materials for use by Michigan chapters, board members 

should simply have to complete a copy of the Michigan Sales and Use Tax Certificate of 

Exemption Form 3372, checking item 7 under Section 3: Nonprofit Internal Revenue Code 

Section 501(c)(3) or 501(c)(4) Exempt Organization.  The purchaser may be asked to provide or 

at least show a copy of the IRS authorized certification letter with this form.  You can download 

a copy of this certification letter elsewhere in the chapter guidebook. 

With regard to the resale of materials, as is the case with plugs and seedlings for chapter plant 

sales, there is an annual exemption of sales tax if aggregate sales for the year are less than 

$5,000.  If total sales go over $5,000, sales tax must be paid on the entire annual sales 

including the first $5,000.   

If chapter sales should go over $5,000, the chapter must file a Concessionaire's Sales Tax 

Return and Payment form 2271 which is herein attached.   

Wild Ones was certified to transact business or conduct affairs in Michigan effective 10-262007.  

A copy of the filing is also herein attached. 

March 24, 2010 
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Michigan Department of Treasury 
Form 3372 (Rev. 8-09) 

Michigan Sales and Use Tax Certificate of Exemption 
DO NOT send to the Department of Treasury. Certificate must be retained in the Seller’s Records. 

This certificate is invalid unless all four sections are completed by the purchaser. 

SECTION 1: TYPE OF PURCHASE 

  One-time purchase.   Blanket certificate. Recurring business relationship. 
Order or Invoice Number: ________________________ 

The purchaser hereby claims exemption on the purchase of tangible personal property and selected services made from the vendor listed below. This 

certifies that this claim is based upon the purchaser’s proposed use of the items or services, OR the status of the purchaser. 
Vendor’s Name and Address 

SECTION 2: ITEMS COVERED BY THIS CERTIFICATE 
Check one of the following: 

1.All items purchased 

2.Limited to the following items: _________________________________________________________________________ 

SECTION 3: BASIS FOR EXEMPTION CLAIM 
Check one of the following: 

1.For Resale at Retail. Enter Sales Tax License Number: _______________________ 

2.For Lease. Enter Use Tax Registration Number:_______________________________ 
The following exemptions DO NOT require the purchaser to provide a number: 

3.For resale at wholesale 

4.Agricultural Production. Enter percentage: ______% 

5.Industrial Processing. Enter percentage: ______% 

6.Church, Government Entity, Nonprofit School, or Nonprofit Hospital (Circle type of organization) 

7.Nonprofit Internal Revenue Code Section 501(c)(3) or 501(c)(4) Exempt Organization (must provide IRS authorized letter with this 

form) 

8.Nonprofit Organization with an authorized letter issued by the Michigan Department of Treasury prior to June 1994 (must provide copy 

of letter with this form) 

9.Rolling Stock purchased by an Interstate Motor Carrier 

10.Other (explain): 

SECTION 4: CERTIFICATION 
I declare, under penalty of perjury, that the information on this certificate is true, that I have consulted the statutes, administrative rules and other  

sources of law applicable to my exemption, and that I have exercised reasonable care in assuring that my claim of exemption is valid under Michigan 
law. In the event this claim is disallowed, I accept full responsibility for the payment of tax, penalty and any accrued interest, including, if necessary, 

reimbursement to the vendor for tax and accrued interest. 
Type of Business (see codes on page 2) Business Name 

Business Address City, State, ZIP Code 

Business Telephone Number (include area code) Name (Print or Type) 

Signature and Title Date Signed 

3372, Page 2 
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Instructions for completing Michigan Sales and Use Tax Certificate of Exemption 

The purchaser shall complete all four sections of the exemption certificate to establish a valid exemption claim. A seller must meet a 

“good faith” standard required by law.  “Good faith” means that the seller received a completed and signed Certificate of Exemption 

from the purchaser.  Sellers must retain the exemption certificates for a period of at least four years.   

Michigan does not issue “tax exemption numbers”.  Sellers should not accept a number as evidence of exemption from sales or use 

tax. A purchaser who claims exemption for “resale at retail” or “for lease” must provide the seller with an exemption certificate and 

their sales tax license number or use tax registration number.    

SECTION 1: 
Place a check in the box that describes how you will use this certificate.   

a) Choose “One time purchase” and include the invoice number this certificate covers. 

b) Choose “Blanket Certificate” when there is a recurring business relationship. A “recurring business relationship” exists when a 

period of not more than 12 months elapses between sales transactions between the seller and purchaser. 

Print the vendor’s name and address in the area provided. 

SECTION 2: 
Place a check in the box for “All items purchased” or choose “Limited to” and list the items that are covered by the exemption claim. 

SECTION 3: 
Place a check in the box that applies and provide the additional information requested for that exemption.  The exemptions listed are 

the most common.  If the exemption you are claiming is not listed use “Other” and enter the qualifying exemption. 

SECTION 4:  
Use the number that describes your business or explain any other business type not provided. 

01 Accommodation       09  Transportation 
02 Agricultural        10  Utilities 
03 Construction        11  Wholesale 
04 Manufacturing        12  Advertising, newspaper 
05 Government        13  Hospital 
06 Rental or leasing       14  Educational 
07 Retail          15  501c3 or 501c4 
08 Church         16  Other 

Print the name of the business, address, city, state and zip code.  Sign and provide your title (i.e. owner, president, treasurer, etc.).  

Provide your printed name and date the certificate. 

DO NOT SEND THIS EXEMPTION CERTIFICATE TO THE DEPARTMENT OF TREASURY.   
Michigan Department of Treasury 

2271 (Rev. 11-06) 

Concessionaire's Sales Tax Return and Payment 
Issued under P.A. 167 of 1933 and 122 of 1941 as amended. Filing is mandatory. 

Seller's Name Telephone Number Social Security Number 

Street Address Sales Tax License No. (if applicable) Federal Employer ID Number 

City, State, ZIP Code Temporary Liquor License No. (if 
applicable)  

Event Location (City) Date of Event 

As a vendor operating in Michigan, you are responsible for collecting and paying Michigan sales, use and withholding taxes. 

You must remit sales tax on all sales of tangible personal property from an event at a Michigan location to an end user 

("retail sales") at the rate of 6 percent. You must also remit use tax on all goods taken from inventory or purchased exempt 

from Michigan sales tax and used in your business unless you paid sales tax of at least 6 percent to another state. For 

example, prizes given for games of skill or chance. 
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You must also remit income tax withholding for wages paid to anyone working for you while you are in Michigan, regardless 

of that person's state of residence. For example, either hiring local people when you are in Michigan or bringing your own 

employees with you. 

Complete each line below as instructed. If you have questions, please contact the Sales, Use and Withholding Tax Customer 

Contact Division at (517) 636-4730.  

 

CERTIFICATION 
I declare, under penalty of perjury, that the information in this return is true and complete. 

Seller's Signature Date 

This return is due upon demand. If demand is not made, 3 business days after event. If this form and payment are not mailed to the 

Michigan Department of Treasury by the due date, an estimated tax assessment may be issued against you. 

Make check payable to:  STATE OF MICHIGAN. 

Mail To: Michigan Department of Treasury 
 Customer Contact - SUW 

 P.O. Box 30427 
 Lansing, MI 48922 

Return the white copy with payment. 

Keep the yellow copy for your files. 

Sales Tax Collection 
Retailers are required to remit a 6% sales tax on their taxable retail sales to the State of Michigan.  Effective January 1, 2006, 

a retailer must calculate the amount of sales tax to collect by using the following rounding formula. 

To determine the amount of tax to remit, compute the tax to the third decimal place and round up to a whole cent when the 

third decimal place is greater than four, or down to a whole cent when the third decimal point is four or less. 

How to Compute Withholding 

To calculate tax amounts to withhold, employers may use a direct percentage computation (example shown below) or use 

the Michigan Income Tax Withholding Table. This table is found in Form 446, Michigan Income Tax Withholding Guide.  

Additional information regarding sales, use and withholding taxes, as well as Form 446 and the income tax withholding 

tables, is available by visiting the Michigan Treasury Web site www.michigan.gov/businesstaxes. 

Payroll Period 

Per Day 

Weekly 

                2007 
Allowance per Exemption 

9.32 

65.38 

               2006 
Allowance per Exemption 

$9.04 

$63.46 
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Withholding Formula 

[Compensation - (allowance per exemption  x  number of exemptions)]  x Calendar Year's Withholding Tax Rate. Example: 

An employee with 3 exemptions earns $600/week in 2007 - the 2007 withholding tax rate is 3.9%.  

The Direct Percentage Calculation is:  
[$600 - ($65.38 x 3)]  x 3.9% = Amount to withhold 
[$600 - $196.14] x .039 = $15.75 

How to Compute Penalty and Interest 

If a return is not filed or tax is not paid within three days of your event, you must include penalty and interest with your 

payment.  Penalty is 5% of the tax due.  Penalty increases by an additional 5% per month or fraction thereof, after the second 

month, to a maximum of 25%.  Interest is charged daily using the average prime rate, plus 1 percent. 

You may refer to our Web site for current interest rate information, or help in calculating late payment fees.  

www.michigan.gov/treasury 
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